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5.28 Longevity Pay Plan for College Personnel 
 

Last Revised: February 2025 
 
Policy: Employees of Piedmont Community College (PCC) assigned to full-time faculty, full-time 
permanent or part-time permanent positions shall receive longevity pay if the employees meet 
the requirements of total qualifying service set forth in this policy. 
 

 
Purpose/Definitions:  
 
Purpose 
 
The purpose of this policy is to explain the qualifying conditions for longevity pay as well as how 
longevity pay is calculated and distributed to employees. 
 
Definitions 
 
Full-Time Faculty— 
 

Full-Time 12-Month Faculty Employee—an instructional employee contracted annually 
on a 12-month basis regardless of the academic year. Positions in this category will 
receive fringe benefits which include, but are not limited to, leave (e.g., sick, annual, 
bereavement, civil, military, community service), state service credit, longevity, state 
retirement, holiday, disability, and health insurance benefits along with other benefits 
offered by the College. These full-time regular hours may occur on campus or at the 
designated workplace as approved by the President. 
 
Full-Time Less than 12-Month Faculty Employee—an instructional employee contracted 
annually for less than 12 months, ranging from 9.5 to 11 months. Positions in this 
category will receive fringe benefits which include, but are not limited to, leave (e.g., 
sick, personal business, bereavement, civil, military, community service), state service 
credit, longevity, state retirement, holiday, disability, and health insurance benefits 
along with other benefits offered by the College. These full-time regular hours may 
occur on campus or at the designated workplace as approved by the President. 

 
Full-Time Permanent—an individual who is employed in a permanent staff position, contracted 
annually and works the standard number of hours for full-time status, typically 39 hours per 
week, throughout the calendar year. Any staff member contracted less than 12 months will 
accrue on a prorated scale. Positions in this category will receive fringe benefits which include, 
but are not limited to, leave (e.g., sick, annual, bereavement, civil, military, community service), 
state service credit, longevity, state retirement, holiday, disability, and health insurance 



Piedmont Community College Policy & Procedures Manual 

 

Page 2 of 6 
 

benefits along with other benefits offered by the College. These full-time regular hours may 
occur on campus or at the designated workplace as approved by the President.  
 
Part-Time Permanent—an individual employed in a permanent staff position but works less 
than the standard full-time hours, typically fewer than 26 hours per week, on a continuous, 
year-round basis. These hours must occur on campus or at the designated workplace as 
approved by the President or appropriate Vice President. Positions in this category are eligible 
to enroll in the state health plan on a fully contributory basis (PCC does not contribute), earn 
holidays, longevity, prorated state service credit, and prorated annual and sick leave.  
 
Temporary service—service by an employee who works in a temporary position, or who is 

working temporarily in the absence of a permanent employee on leave of absence. 

 

 
Approval Authority/Monitoring Authority: Piedmont Community College’s Board of Trustees 
has approval authority. The Vice President, Administrative Services/CFO has monitoring 
authority for this policy. 
 

 
Procedure:  

Section 1: Qualifying Service 

1.1. Total service for the longevity pay plan is based on a month-for-month computation of 

full-time permanent and part-time permanent employment with 

1.1.1. a college in the North Carolina Community College System or a school 

administrative unit regardless of the source of salary and including state, local, or 

other paid employment. 

1.1.1.1. Employment for a school year is equivalent to one full calendar year (credit 

for a partial year is given on a month-for-month basis). 

1.1.1.2. In no event will an employee earn more than a year of total service credit 

in a 12-month period. 

1.1.1.3. If an employee is in pay status (working, exhausting annual or sick leave, or 

when on workers' compensation leave or is on authorized military leave) 

for one-half or more of the regularly scheduled workdays in a month, credit 

shall be given for the entire month. 

1.1.2. departments, agencies, and institutions of the State of North Carolina (e.g., State 

Department of Administration, State Revenue Department of Revenue, 
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University of North Carolina, North Carolina Community College System, State 

Department of Public Instruction). 

1.1.3. other governmental units that are now agencies of the State of North Carolina 

(e.g., county highway maintenance forces, War Manpower Commission, judicial 

system). 

1.1.4. county agricultural extension service. 

1.1.5. local mental health, public health, social services or civil preparedness agencies 

in North Carolina, if such employment is subject to the Office of State Human 

Resources Act. 

1.1.6. authorized military leave. 

1.1.6.1. Credit for military leave is granted only for persons who were employees of 

the State of North Carolina or other agencies listed in this policy who were 

granted leave without pay: 

1.1.6.1.1. for a period of involuntary service plus 90 days for a period of 

voluntary enlistment for up to four (4) years plus 90 days, so long as 

they returned to employment in a covered agency within 90 days; or 

1.1.6.1.2. for a period of active duty for service, alerts, or required annual 

training while in the National Guard or in a military reserve program. 

1.1.6.2. Employees who enlist for more than four (4) years or who re-enlist shall 

not be eligible for military leave. 

1.1.6.3. Employees hospitalized for a service-connected disability or injury shall be 

granted additional leave without pay for the period of hospitalization plus 

90 days or for 12 months, whichever is shorter. The hospitalization must 

commence before reinstatement into qualifying service for the provisions 

of this part to apply. 

1.2. Total service for the longevity pay plan does not include: 

1.2.1. Temporary service 

1.2.1.1. Temporary service of employees of the General Assembly and the full 

legislative terms of the members will be counted. 

1.2.1.2. Service of legislative interns and pages will not be counted. 
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1.2.2. Periods of out-of-state employment with other states, schools, colleges or 

universities. 

1.2.3. Periods of employment with agencies of the federal government. 

1.2.4. Periods of military service other than those categories described in this policy. 

1.2.5. Periods of employment for employers other than the State of North Carolina 

even though credit in the North Carolina retirement system has been purchased 

for such employment. 

1.3. An employee assigned to a full-time faculty, full-time permanent or part-time 

permanent position is eligible for longevity pay only after the date the employee has 

completed 10 years of total service with a community college, a school administrative 

unit or an agency. 

1.3.1. Newly hired employees must report previous state service during onboarding to 

the Office of Human Resources and Organizational Development utilizing the 

State Service Transfer Form which can be found on the College’s intranet.  

1.4. Annual longevity pay amounts are based on the length of total service to agencies, 

community colleges, and school administrative units as designated in this policy and a 

percentage of the employee's annual rate of pay on the date of eligibility. 

1.4.1. Longevity pay amounts are computed by multiplying the employee's annual base 

or contract salary rate as of the eligibility date by the appropriate percentage, 

rounded to the nearest dollar, in accordance with Table 1. Longevity Pay Rates. 

Table 1. Longevity Pay Rates 

Years of Total State Service Longevity Pay Rate 

10 but less than 15 years 1.50% 

15 but less than 20 years 2.25% 

20 but less than 25 years 3.25% 

25 or more years 4.5% 

 

1.4.2. Longevity pay is not considered a part of annual base or contract pay nor is it to 

be represented in personnel and payroll records as a part of annual base or 

contract salary.  
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1.4.2.1. Salary increases effective on the same date as longevity eligibility date shall 

be incorporated into the base pay before computing longevity. 

1.5. The payment of longevity pay to eligible employees is automatic. Payment shall be 

made in a lump sum, subject to all statutory deductions, during the monthly pay 

period in which the employee has satisfied all eligibility requirements. 

1.5.1. Eligible employees on workers' compensation leave shall receive longevity 

payment in the same manner as if they were working. 

1.5.2. If an employee retires, resigns, dies, or is otherwise separated on or after the 

date of becoming eligible for a longevity payment, the full payment shall be 

made to the employee or to the estate of the employee in case of death. 

1.5.3. If, on the effective date of 1C SBCCC 400.8, an employee has completed the 

qualifying length of service but is between eligibility dates, longevity payment 

will be made on the next longevity anniversary date. 

1.5.4. If the employee has worked part but not all of one year since qualifying for 

longevity payment, the employee shall receive a pro-rata payment in the event 

of: 

1.5.4.1. separation from the institution; 

1.5.4.2. change in employment status to part-time temporary, or to a position not 

covered in this policy. 

1.5.5. If an employee separates from a community college and receives a partial 

longevity payment and is employed by another community college, school 

administrative unit, or state agency, the balance of the longevity payment shall 

be made upon the following conditions: 

1.5.5.1. completion of additional service totaling 12 months for an employee 

having a 12-month period of employment, or  

1.5.5.2. completion of a lesser term for an eligible employee on less than a 12-

month period of employment.  

1.5.5.2.1. The balance due is computed on the annual or contract salary being 

paid at the completion of the requirement. 

1.5.6. If an eligible employee at the time of separation has a fraction of a year toward 

the next higher percentage rate, payment shall be based on the higher rate. 
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1.5.6.1. However, the basic eligibility for longevity requirement must have been 

satisfied before this provision can apply. 

1.5.7. Leave without pay in excess of one-half the work days in a month (with the 

exception of authorized military leave and workers' compensation leave) will 

delay the longevity anniversary date on a month-for-month basis. 

1.6. Longevity pay shall be made from the same source of funds and in the same pro-rata 

amounts from which the employee's regular annual salary is paid (e.g., state, federal, 

local funds). 

1.6.1. If the local trustees want to provide longevity payments in excess of the amounts 

provided for in Table1, such payments may not be supported with state funds as 

defined by 1H SBCCC 100.1. 

1.7. The College’s President shall: 

1.7.1. Determine the quantity of qualifying service and the longevity anniversary date 

for each eligible employee. 

1.7.2. Furnish to the State Board, on forms prescribed by the Department, data 

necessary for a determination of the cost of the longevity pay plan from state 

funds. 

1.8. The president of the North Carolina Community College System shall determine the 

total cost of the longevity pay plan from data submitted by each community college.  

1.8.1. If funds are not adequate to pay longevity rates established under this Rule, the 

President of the North Carolina Community College System shall submit a budget 

revision to the State Budget Officer requesting additional funds from other 

available sources within State Aid. 

 

 

Legal Citation: N.C.G.S. 115D-5; 1C SBCCC 400.8 

 

 

History: Effective October 12, 1988; Revised June 1991; November 2021, February 2025 

 

https://www.ncleg.gov/EnactedLegislation/Statutes/PDF/BySection/Chapter_115D/GS_115D-5.pdf
https://www.nccommunitycolleges.edu/sites/default/files/legal/sbccc/code/1c_sbccc_400.8_01oct18.pdf

