
 ADMINISTRATIVE SERVICES 
 

   
 

 

Vice President, Administrative 
Services/Chief Financial Officer

Director, 
Caswell 
County 
Campus 

Operations

Switchboard 
Operator

Director, 
Human 

Resources & 
Organizational 
Development

Human 
Resources 
Business 
Analyst

Administrativ
e Assistant, 

Director, 
HROD

Controller

Systems Accountant

Accounts 
Payable/Payroll 
Technicians (2)

Manager, PCC 
Cafeteria

Bookstore 

(Contracted)

Child 
Development 

Center

Cashier/AR Technician

Director, 
Facility Services

Administrative 
Services 

Technician

Maintenance/ 
Environmental 

Technicians

Maintenance Technicians

Custodian

Maintenance 
Specialist

Day Porter

Evening Porter

Director, 
College Safety

Executive Administrative 
Assistant

Receptionist/Switchboard 
Operator

Director, Child 
Development Center

Assistant Teacher

Lead Teacher

NC Pre-K Teacher



 BUSINESS STUDIES AND EMERGING TECHNOLOGIES 

 

 

Dean, Business Studies & 
Emerging Technologies

Adult Basic 
Skills

Coordinator/Instr
uctor, Adult Basic 

Skills

PT Instructional 
Assistant/LEIS 

Technician

Faculty, Dan 
River 

Corrections

Corrections 
Caswell   

Correctional  
Faculty  

Instrucor, 
Adult High 

School

PT Test 
Administrator

ESL

Adjuncts

BDEC

P/T Outreach
& Recruitment 

Specialist

Director, 
Small 

Business 
Center 

Pearson Vue 
Testing Center

Faculty,
Employability/

HRD Labs

GLOW

Grant

Case 
Manager/

Instructor

Outreach & 
Recruitment 

Specialist

P/T Outreach & 
Recruitment 

Specialist 

Accounting 
&

Finance

Faculty

Business 
Administration      

Faculty/
Coordinator

Digital 
Effects & 

Animation
(DEAT)

VACANT
Faculty

Information 

Technology

Faculty

Faculty 

IT Faculty 
Certification 

Specialist

Office 
Administratio

n

Adjunct 
Faculty 

Short Term 
Training 

Programs

IT Certifications
Google IT 
Network
Security 

Notary

Microsoft 
Office 

Certifications

Veterinary 
Technician

Gaming & 
Design 

Simulation

Faculty

Administrative Assistant. Director, Business Studies & Emerging Technologies



 HEALTH AND WELLNESS 

 

 

Dean, Health & Wellness

Nursing

Director, 
ADN

Faculty

Faculty

Faculty

Faculty

Faculty

Faculty

Medical 
Assisting

Falculty/ 
Coordinat

or

Faculty

Nurse 
Aide

Falculty/ 
Coordinator

Faculty

Faculty

Healthcare 
Mgt 

Technology/ 
Medical 
Coding

Coordinator, 
Healthcare 

Management 
Technology / 

Instructor, 
Medical Coding

Short Term Work 
Force Training

Person/Caswell

Career 
Step

Central 
Sterile 

Processing

Cardiovascul
ar Technician

Medication 
Technician

Pharmacy 
Technician 
(ProTrain)

Cosmetology

Person/Caswell

Faculty/

Coordinator

Caswell 
Faculty

Natural 
Hair

Manicure

EMS

Director/ 
Instructor

, EMS

CPR EMT

Paramedic 
Program

Paramedic PT 
Coordinator

EMS PT 
Coordinato

r

Human 
Services

Coordinator/
Instructor, 

Human 
Services

Director, Health 
and Wellness

Administrative 
Assistant

Caswell

Nursing 
Cohort

Falculty



 DISTANCE EDUCATION AND LEARNING COMMONS 
 

 

Dean, Learning Commons

LIBRARY

Coordinator, 
Library Services

Reference 
Librarian/Ed2Go

TUTORING/FACILITATORS

Coordinator, 
Tutoring Services

Part-Time Tutors

DISTANCE LEARNING

Distance Education 
Instructional Design 

Specialist

Student Technology 
Computer/Hotspot

Checkout

HELP DESK

Part-time 
Positions

Administrative 
Assistant



 PRESIDENT DIRECT REPORTS 
 

    Revised 2/2021 
 

 

Board of Trustees

President

Vice President, Instruction 
& Chief Academic Officer

Dean, University 
Transfer and General 

Education

Dean, Health and 
Wellness

Dean, Technical & 
Manufacturing 

Programs

Dean, Learning 
Commons & Distance 

Learning

Dean, Public Safety & 
Human Services

Campus Coordinator, 
Caswell County

Dean, Business Studies 
& Emerging 

Technologies

Vice President, Student 
Development

Dean, Enrollment 
Services

Director, Student 
Engagement

Director, Federal 
Programs

Director, Student 
Development 

Caswell Campus

Vice President, 
Administrative Services & 

Chief Financial Officer

Controller

Director, Human 
Resources & 

Organizational 
Development

Director, College Safety

Director, Facility Services

Director, Caswell County 
Campus Operations/Title 

IX Deputy Coordinator

Vice President, 
Advancement & 
Communications

Communications 

Specialist

Graphic Designer/Website 
Editor

Foundation Gifts 
Coordinator

Administrative Assistant 
for Advancement & 

Communications

Director/Instructor, 
Cultural Arts Program

Grants Consultant 
(Contracted)

Assistant to the 
President/Faculty

Director, Research and 
Institutional 
Effectiveness

Institutional 

Researcher

Chief Information 
Officer

System 
Administrator

Information 
Technology 

Network 
Technician

Service 
Server/Network 
Administrator

Technology 
Support 

Technician

Information 
Technology Help 
Desk Technician

Help Desk I 

Executive Administrative Assistant to the President 
and Board of Trustees

 



 PUBLIC SAFETY AND HUMAN SERVICES 
 

 

Dean, Public Safety

Gunsmithing

Faculty

Faculty

Criminal Justice

Faculty

Faculty/

Coordinator

Public Safety 
Administration

Coordinator

Short Term 
Workforce 

Training 

Law 
Enforcement 

Training 

Director/
Instructor, Law 
Enforcement 

Training

Fire Training

P/T Fire 
Coordinator 

(Person County)

P/T Fire 
Coordinator

(Caswell County)

Corrections 
Education 

Liason 

Caswell 
Correctional 

Center 

Dan River Prison 
Work Farm

Administrative 
Assistant



 STUDENT DEVELOPMENT 
 

 

 

 

 

 

 

 

 

 

 

 

 

Vice President, Student 
Development/Title IX Coordinator

Dean, Enrollment 
Services

Director, 
Financial 

Aid/Veterans 
Affairs

Financial 
Aid 

Specialist 
(FT)

PT Financial 
Aid/Veteran

s Affairs 
Assistant

Registrar
Student 
Records 

Technician

Accountability 
and 

Complicance 
Officer

Director, 
Admissions & 
Recruitment

Student 
Recruiter/ 

Advisor

Director, Student 
Development 

(Caswell)

Director, Student 
Engagement

FYE/MMSI 
Coordinator

Advisor/ 
Counselor, 
Disability 
Services

Advisor/ 
Counselor, SAP, 

Academic 
Probation, 

General 
Counseling

Coordinator, 
Work Based 

Learning 

Director, Federal Programs

TITLE lll

Coordinator, 
Transition Center

Administrative 
Assistant, Title III

Student Success 
Counselor

Student Services 
Data Outcome 

Analyst

Student Success 
Counselor

Educational 
Opportunity 

Center

EOC Program Coordinator/ Data 
Manager

Academic Outreach Consultant

Academic Consultant 
Assistant

Administrative Assistant, 
EOC

Academic Outreach Consultant

Academic Outreach Consultant

PT Academic Outreach 
Consultant

Director, Advising & 
Quality Enhancement 

Plan

Academic 
Advisor

Executive Assistant to the VP, 
Student Development



 TECHNICAL AND MANUFACTURING 
 

 

Dean, Technical & 
Manufacturing/Early College 

Liaison

PECIL CCP

Coordinator, 
High School 

Programs

Career Coach,  
Person County

(2)

Perkins
Grant

Agribusiness

Instructor/

Coordinator

Farm Manager/

Instructor

Electrical 
Power 

Production

Faculty

Mechatronics

Faculty

Faculty

Industrial 
Systems

Faculty

Welding  

Faculty/

Coordinator 
Person

Faculty
Person

Faculty
Caswell

Short Term              
Work Force           

Training

Truck 
Driver 

Training

BioWork 
Process 

Technician

HVAC

Certified 
Logistics Tech 
(CLT) Certified 

Production 
Tech (CPT) 
Advanced 

Manufacturing

Electrical 
Contractor 

Recertification

Vehicle Safety 
Inspection

Vet Tech

Small Engine 
Repair

Caswell 
Correctional  

Center

Faculty,
Industrial    

Maintenance

Faculty,
Certified Logistics 

Technician & 
Certified Production 

Technician          

Faculty, 
Welding

Faculty, 
Horticulture

Administrative 
Assistant

Director, Cutomized 
Industry & Contract 

Traning



 UNIVERSITY TRANSFER & GENERAL EDUCATION 
 

 

Dean, University Transfer & General 
Education (UTGE)

Programs

Associate in Arts

Associate in Arts

Teacher 
Preparation

Associate in 
Fine Arts

Visual Arts

Associate in 
Science

Associate in Science

Teacher Preparation

Associate in Applied 
Science - Early 

Childhood 
Education

Department Chair: 
UTGE

Art 

(ART)

Faculty

Biology

(BIO)

Faculty

Faculty

Chemistry

(CHM)

Faculty

Communication 

(COM)

Faculty

Education

(EDU)

Faculty/

Articulation 

Coordinator

English 

(ENG)

Faculty

Faculty

Faculty

History 

(HIS)

Faculty

Math

(MAT)

Faculty

Faculty

aculty

Other

Academic 

Related

(ACA)

Humanities

(HUM)

Music

(MUS)

Phys. Ed

(PED)

Physics

(PHY)

Spanish

(SPA)

Psychology

(PSY)

Faculty

Sociology

(SOC)

Faculty

Short-Term

Continuing

Education

Education

(EDU-CE)

Initiatives

Global

Distinction

Study

Abroad

Transfer/

Articulation

RISE

Administrative 
Assistant



 VICE PRESIDENT, ADMINISTRATIVE SERVICES & CHIEF FINANCIAL OFFICER DIRECT REPORTS 

 

 

Vice President, 
Administrative Services & 

Chief Financial Officer

Controller

Director, Human 
Resources & 
Organization 
Development

Director, Facility 
Services

Director, Caswell 
County Campus 
Operations/Title 

IX Deputy 
Coordinator

Director, College 
Safety

Executive Administrative 
Assistant to the

Vice President, 
Administrative Services/CFO



 VICE PRESIDENT, ADVANCEMENT & COMMUNICATIONS DIRECT REPORTS 

 

 

Vice President, 
Advancement & 
Communications

Foundation Gifts 
Coordinator

Communitcations 
Specialist

Graphic 
Designer/Website 

Editor

Director/Instructor, 
Cultural Arts Program

Grants Consultant 
(Contracted)

Administrative 
Assistant for 

Advancement & 
Communications



 DIVISION OF INSTRUCTION 
 

 

Vice President, 
Instruction and 
Chief Academic 

Officer

Dean, 
University 

Transfer and 
General 

Education

Dean, Health 
and Wellness

Dean, Public 
Safety and 

Human 
Services

Dean, Distance 
Learning and 

Learning 
Commons

Dean, Technical 
and 

Manufacturing

Campus 
Coordinator,  

Caswell County

Dean, 
Busines 

Studies and 
Emerging 

Technologies

Coordinator, 
Continuing 
Education 
Programs

Executive Administrative 
Assistant to the Vice 

President of Instruction 
and CAO



 VICE PRESIDENT, STUDENT DEVLOPMENT DIRECT REPORTS 

 

 

Vice President, Student 
Development/Title IX 

Coordinator

Dean, Enrollment 
Services

Director, Student 
Development 

(Caswell)

Director, Student 
Engagement

Director, Federal 
Programs

Executive Assistant 
to the VP, Student 

Development
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